Rules in Biochemistry room

· Proposition: From now on we will have a planning to clean the two-sink area (it should be done once every fridaya month  (establish an agenda with names)at least):
· Tidy up all the equipment where they belong (in the closets under the right sink)
· Throw the old sheets
· Clean the surface with detergent 
· Put new sheets near the sink

· Sort out yourthe  waste  (see signs):
· Big carboard: unfold them and put them on the trolley in the “laverie room”
· Small cardboard (“cartonette”): unfold them and put them in the white bin in the biochemistry room
· Plastic and non-hazardous waste: put them in the black bin in the biochemistry room
· Hazardous waste (except used pipette): put them in the big yellow bin/DASRI in the biochemistry room
· Used pipettes: put them in the small yellow bin/DASRI in the biochemistry room. Take care to only put pipettes in this bin and tidy up the pipettes so that it fit properly.
· Empty tip boxes/tube containers: leave them on the bench in the “laverie room”

· Closing the DASRI bin: when DASRI bins are full (not too much) close them with the adapted lid and write the date of closure and “U1242” on the lid as well as on the label on the side. Then, put the bin in the hallway in front of the room
· Only exception: when you close a bin on Friday, leave it in the biochemistry room and do non’t put it in the hallway.

· Fill the milli-Q (mQ) water bottle: when there is no more pure water in the big bottle fill it with 8 L mQ water only (absolutely not tap water). The mQ device water system is in the “laverie room”

· Empty the vacuum pump: when the level is at its maximum, put some javel bleach in it, wait for the liquid to become colorless and throw the mixture in the sink. Then, put a little bit of javelbleach. After use, take care to rinse it with PBS/water.
· 
· Dry ice: never put dry ice in the sink. [image: Panneau Attention Triangle - Image gratuite sur Pixabay] Store it in the “cold room” in dedicated boxes


· Glass vessels/spatula: clean all your glass vessels/spatula (erlenmeyer, beaker, bottle…) after use and put it in the adapted container in the “laverie room” for dirty vessels

· Dry water bath: take care to turn off the water bath after use. In case you need it to be let switch on “on”, put a clear label on it with your name and the date of the day with “leave it on/leave it at X°C”

· When you turn off the centrifuge do non’t forget to leave the lid open.

· When you are the last to use the room or when you notice an equipment that is not turned off, please nobody is using the device, don’t forget to turn offturn it of – the concerned equipments are::
· 
· The lights
· Shaker (at RT and at 4°C)
· Centrifuges
· Water baths
· Biorad transfer device
· Vacuum pump
· The fumehood 

· Common buffer: for the persons using communal shared buffers (TBS 10X, Towbin 10X…), please respect the schedule to see when you have to do the buffer. The planning is made by Xing Chen.

· BioRad transfer device: please be cautious with the device and do non’t forget to clean the trays with distilled water and to dry them after use.

· Volatiles chemicals: manipulate volatile/hazardous chemicals under the fumehood (B-mercaptoethanol, trizol, chloroform…)

· Clean surface: clean every surface after use (benches, hood…)

· Clean materials: clean the material after use, let it dry and do not forget to tidy it up when it is dry

· [bookmark: _GoBack]Common productsreagents: do not forget to order new ones when the level is low or at least warn the person responsible to order it (BSA, Bradford buffer…)

· Cleaning of the -20°C: each team is responsible for their own -20°C. This includes: 
· Tidy it up
· Defrosting

· Fridge: do not forget to tidy up your stuff in the fridge and throw things that you don’t use anymore (old western-blot membranes, old antibodies/BSA). If you want to keep a product at 4°C do not forget to clearly label it (initials, date, name of product) otherwise it can be thrown out. Eppendorf racks should not be used for medium to long-term storage in the fridge or freezers. 
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