ROOM 104: CYTOMETER & IMAGER

Referent:

Emna MAHFOUDHI: Room 121
Matthieu LE GALLO: Room 128
Sophie MARTIN: Room 128
Tony AVRIL: Room 128


Available machines:
· Novocyte cytometer
· Syngene Imager
· Computer dedicated to data analysis with:
-Sequencher software (Sanger sequencing)
-Novoexpress software (Flow Cytometry)
-Quant studio Design & analysis software (real-time PCR)

Rules & Tasks:

General rules:
To use the machines, you should book a time slot on the online calendar Framagenda for the Novocyte cytometer or on the simple paper calendar on the side of the Imager.	Comment by Utilisateur Microsoft Office: Add link
A dedicated set of pipets is available they must not leave the room.
Tissue paper must be thrown in the black bin. Tips and tubes must be thrown in the small yellow bin available next to each machine. Every day, the last user should empty the small yellow bin in the big DASRI container in the biochemistry room.

Cytometer:
Every new user should undergo follow a training session with one of the persons in charge of the cytometer (see above) referents before using the machine. At the end of the training session a personal account is created. Raw data from all accounts are automatically backed up (indicate where). As much as possible try to follow the schedule and let the next user know if you are running late. 

A weekly maintenance of the Novocyte cytometer is scheduled every Monday morning. Each week a fresh batch of calibration beads is prepared and stored in the chemistry room fridge. 
Novocyte flow is prepared by referents the persons in chare and available to use. You should let referents knowIndicate to the persons in charge if there is not enough Novocyte Flow for the next users.	Comment by Utilisateur Microsoft Office: Wjat is this

A freezer is available in the room to keep your samples fresh during your experiment. All samples forgotten there will be thrown on Friday.  
Calibration (QC test) should be run daily by the first user of the day (approx. 5 min).
At the end of each run check Flow and Waste containers levels. Fill or Empty if needed and perform a Rinse cycle. 
The last user of the day should empty the Waste container and shut down the machine and the computer. Used plates and tubes must be discarded in the DASRI of biochemistry room or cell culture room.

For more information, Novocyte Flow, Rinse solution, Clean solution and QC test calibration beads safety sheets are available in a document holder just next to the cytometer. Otherwise, don’t hesitate to contact referents.


Flow Cytometry Data Analysis:
A dedicated computer with Novoexpress software installed is available for data analysis. 
The Novocyte computer MUST be dedicated to data acquisition.
Please export your data on the DataExport-NAS folder using the network shortcut.

This folder IS NOT automatically backed up. Every user is responsible for the backup of its own data. A periodic data cleanup is scheduled to avoid clutter. Cytometry users are notified by email one week before. As a reminder RAW data are backed up on a separate folder, so analysis can be repeated from scratch.

G:box Imager

[bookmark: _GoBack]For each user, the time slot on the Imager should not exceed 1h30min. If you need more time you can discuss with each other to find an arrangementagreement.
Clean-up the bench and the tray after you are done.
The last user of the Imager should perform a thorough cleanup of the tray and shut down the machine and the computer.
